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5. Notify, in writing, the Referees Society of the home matches so that referees can be assigned. 
6. Contact other Union managers, in writing, for confirmation of matches, site, date, time, etc. 
7. Arrange transportation, if necessary, for away matches and collect or distribute any necessary 
fees. 
8. Notify players of trials and practices. Distribute maps/directions to players for away Matches. 
9. Fill match reports with the Union Secretary. 
10. Assume responsibility for the Union's team uniforms (storage, cleaning and repair). 
11. Keep and update an inventory list of all jerseys, shorts, socks, balls, etc. (any Union-owned 
equipment). 
12. Keep and maintain a medical kit. 
13. Work with Union Medical Chairperson to assure proper medical coverage at home matches. 
14. Assume overall responsibility of the side while on tour. 
15. Provide written reports to the VRU Executive Committee. 
16. Coordinate and assist as requested with the College Men's and Women's programs. 
17. Develop, submit and administer a balanced budget for the specific All-Star activities. 
 
HOST CLUB 
 
1. Responsible for all aspects of the field and surrounding area, obtaining party site, obtaining 
medical personnel to be at the pitch with assistance of Union Medical Chairperson. 
2. Must provide the All-Star Manager with maps to pitch, location of showers and party site at 
least one month in advance. 
3. Communicate with the All-Star Manager on all pre- and post-match activities/arrangements. 
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TOURNAMENT GUIDELINES 
 
 
1. The VRU shall have the responsibility for sanctioning all tournaments held within the 
jurisdiction of the Union. A tournament shall include all festivals, invitationals and competitions 
where four (4) or more clubs participate. 
 
2. Clubs desiring to host a tournament must contact the VRU Vice President for approval no 
later than three (3) months prior to the tournament. All financial obligations to the VRU must be 
current and the club must be Club CIPP registered and have a viable number of players CIPP 
registered. 
 
3. The Tournament Chairman will contact the Referees Society President regarding the number 
of referees required. See the “Referees Society” section of this Handbook for information 
regarding tournament fees. The Referees Society will appoint a head referee for the tournament. 
This referee and the Tournament Director will make arrangements to invite referees from outside 
Unions, if necessary. Clubs cannot invite outside referees without contacting the VRU Referees 
Society first. 
 
4. The host club shall provide medical services, including the presence of an EMT, Sports 
Medicine Trainer, doctor, or ambulance and a medical kit. 
 
5. The VRU Disciplinary Committee shall have the responsibility for taking appropriate action 
against individuals and/or teams that: 
 

a. Do not honor tournament commitments. 
 

b. Act in any manner, which is detrimental to the tournament or the spirit of Rugby. 
 

c. Attempt to play any ineligible players. 
 

Note: Any player sent off the field during a tournament is ineligible to play for the rest of 
the tournament and is subject to further disciplinary action by the VRU. 

 
6. The Tournament Chairman will insure that all teams outside the VRU's jurisdiction are in 
good standing with their home Union. 
 
7. The following suggestions are recommended to help ensure the success of a tournament: 
 

a. A meeting of tournament officials, referees and team captains should be held prior to 
the start of the tournament (usually about an hour before the first kick-off). All questions 
about rules, pairings or any other concerns should be answered at that time. Proof of 
insurance can also be verified at this meeting. 

 
b. All participating clubs should be asked (in prior communications between them and 
the host club) as to the availability of any of their players or associates as referees. The 
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Head Referee should be kept informed as the information is known. 
 

c. All participating clubs should be advised that they must be prepared to provide a 
competent touch judge for each game they play (with the exception of the championship 
game, when referees are normally utilized). 

 
d. All participating clubs are to be reminded to bring proof of medical insurance for all of 
their players, player rosters with a listing of individual CIPP numbers and proof of club 
CIPP. 

 
e. The host club should line all fields in accordance with The Plan found in Law 1 of the 
Laws of the Game. The lines should be re-lined as necessary, especially during the 
occurrence of inclement weather. 

 
f. The host should provide high quality game balls for use at each field. The finest quality 
ball should be held from use until the championship game. 

 
g. The host club should know, in advance, the jersey colors of all participating clubs in 
order to avoid conflicts between clubs with similar kits. 

 
h. All participating clubs should be advised, in advance, of how many games (win or 
lose) they are expected to play in. They should also be advised that failure to play in any 
of these games (especially in the consolation bracket) may subject them to VRU 
disciplinary action. 

 
i. The host club is required to provide a 5-meter spectator rope (on both sides of the field, 
if necessary) during the championship game. This will allow free movement of the touch 
judges, avoid spectator interference, and reduce the chances of injuries to both players 
and spectators. 

 
j. All efforts must be made to have the tournament start on time;  games during the 
tournament should be scheduled with enough space in between each match to allow an 
even flow of games during the day. Participating clubs should be informed in advance of 
penalties for tardiness. 

 
k. It is the responsibility of the host club to collect CIPP rosters and forward them to the 
VRU VP. 
 
l. All participating clubs should be advised, in advance, of how adverse weather may 
affect the tournament structure (i.e. pitches may be unplayable, games shortened, 
tournament cancelled, etc.). 
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BIDDING PROCESS FOR THE ED & SANDY LEE CUP 

 
 
1. The general requirements for hosting a tournament are included in the "TOURNAMENT 
GUIDELINES" Section of the VRU Handbook. 
 
2. Bid submission guidelines to host the Ed & Sandy Lee Cup shall be as follows: 
 

a. Any club (Men's, Women's or Collegiate) which proposes to host the tournament must 
submit the "VRU Event Application" form found in the Forms Appendix of the 
Handbook to the Vice President of the Virginia Rugby Union no later than the VRU 
Annual General Meeting of the year they wish to host. 

 
b. The following are the current four divisions of competition: Men's Club, Women's 
Club, Men's Collegiate, and Women's Collegiate. Up to eight (8) teams will be placed in 
each division; this number may vary from year-to-year. 

 
c. The tournament format shall be single elimination in each division, unless otherwise 
directed by the Vice President of the VRU. Consolation matches should be offered. 

 
d. Fields and time slots must be provided for all consolation round matches. 

 
e. The length of the preliminary and consolation round matches shall be 60 minutes. All 
championship finals will be 80-minute matches. 

 
3. The VRU Executive Committee reserves the right to request written clarifications on any bid 
and also reserves the right to reject any and all bids for any cause. If it deems it necessary, the 
Executive Committee can reject all bids and issue a new request for proposals. 
 
4. The winning bid (or the rejection of all bids) will be announced within 60 days of the VRU 
Annual General Meeting. 
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MINIMUM RESPONSIBILITIES OF MEMBER CLUBS 
 
 
Responsibilities to the Union: 
Payment of VRU dues to the VRU Treasurer 
Register the club and all active players in the USA Club and Individual Participation Program 
Payment of debts in a timely manner so as not reflect badly on the VRU 
Present updates to your club contact list to the VRU Secretary 
Report all scores the week following a match to the appropriate VRU Divisional Coordinator 
Provide information of interest to the VRU Newsletter Editor 
Submit applications for all tournaments to be hosted to the VRU Vice President 
Report all incoming or outgoing tours to the VRU Vice President 
Attend the Annual General Meeting in January 
Provide players to All-Star trials and competitions 
Deal with all internal and external organizations in a professional manner 
 
Responsibilities to the Referees Society: 
Send schedules to the RSV Scheduler (Spring - Feb 1 and Fall -Aug 1) 
Payment of referee assessments 
Properly marked field with flags or cones 
Contact the assigned referee at least 4 days prior to schedule matches 
Provide the assigned referee with a complete CIPP roster prior to the match 
Provide complete directions to the pitch for the referee 
Provide the proper respect to the assigned referee 
 
Responsibilities of each team to visiting clubs: 
Properly marked field with flags/cones and with sideline restraining ropes 
Provide a back-up or contingency site for field cancellations 
Matching kit 
Medical kit 
Provision of a referee 
Provide written confirmation of the date, place, and time of each match 
Insure that each player is eligible to play 
Honor the commitments to play a match (or matches) 
 
Responsibilities of each team to their members: 
Properly marked field with flags or cones 
Provision of proper playing kit 
Medical kit 
Provision of a referee 
Payment of all applicable Union, referee, or tournament fees 
Disseminate Union information to each player 
Provide opportunities for players to participate in All-Star activity 
Honor the commitment to play a match (or matches) 
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REQUIREMENT FOR MEDICAL AID AND MEDICAL 
AND LIABILITY INSURANCE 

 
 
1. Rugby is a contact sport that carries an implied risk of injury. Fortunately, the majority of 
these injuries are minor. Serious injuries may occur and lead to severe consequences. 
 
2. The VRU takes a firm stand on this issue and places, as its top priority, the health and well-
being of each rugby participant. 
 
3. All teams should have qualified medical personnel at each match. Teams must foster 
relationships with physicians, paramedics, nurses, trainers, physical therapists, and other trained 
individuals in their locales. 
 
4. Each rugby player is required to have medical insurance matching at least the minimum levels 
set forth by the United States of America Rugby Football Union (USARFU). 
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REFEREES SOCIETY GUIDELINES 
 
 
The primary objective of the Society is to further the development of referees and refereeing in 
the VRU. Specific priorities and procedures are as follows: 
 
1. Recruitment and Training of Referees 
 

More referees are needed, and once recruited, must be trained. The recruitment and 
training of referees is the main responsibility of the VRU Referee's Society. A person can 
join the Society by exhibiting his/her desire to become a referee and be willing to receive 
tutelage from a senior referee. 

 
2. Grading and Evaluation of Referees 
 

D - New referee, assigned B matches or below until observed and assessed. 
 

C3 - moving ahead to some A matches, should be progressing with each match 
 

C2 - at this level he/she should be capable of top class A matches. He/she must work to 
rid themselves of any and all bad habits. The jump to C1 will require a high standard of 
performance in physical conditioning and knowledge of the laws of the game. 

 
C1 - These will be among the best and strongest referees in the Society, capable of doing 
all A matches, semifinals and some finals of tournaments. 

 
Gradings of B3 and above are given by regional and national Referees Societies. 

 
3. Exchange of Referees 
 

In order to aid in the development of individual referees and to improve the standard of 
refereeing in the VRU, the VRU Referee's Society participates in a referee exchange 
program that will enable referees to gain experience, as well as exposure in different 
parts of MARFU and the East Coast. 

 
4. Communications 
 

It is the hope of the Referee's Society that each club in the VRU will take advantage of 
the availability of a referee to come and communicate with their members at a practice 
session or other type of gathering. This will help each club understand the laws and 
objectives of the game. 

 
5. Finances 
 

Since referees do not get paid for their weekly matches as referees in other sports do and 
are only paid an expense fee, a match fee is assessed the home or host club for each of 
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their matches that a referee is assigned to do; this money goes toward defraying some of 
the travel expenses incurred by the referee during the rugby season.. 
 

a. For 15-a-side matches: The fee is $100/game for an A-Side match and 
$50/game for a B-Side match. Mileage is $0.30/mile; there shall be a cap of $225 
charged (total of match fee and mileage) on an A-Side match.  
 
b. For 15-a-side Tournaments: A fee of $20/team in attendance at a tournament 
will be charged by the Referees Society and will be paid by the host club; in 
addition, a fee of $50/day/referee will be charged for the weekend. Travel 
expenses will be assessed at $0.30/mile. One (1) referee is needed for every two 
(2) teams in a 15’s tournament. Any charges for accommodations will be handled 
by the host club and will be negotiated between the host club and the Referees 
Society. 
 
c. For 7-a-side Tournaments: A fee of $10/team in the tournament will be charged 
by the Referees Society and will be paid by the host club; in addition, a fee of 
$50/referee will be charged for the weekend. Five referees/two pitches are 
required staffing levels. Any referee traveling more than 30 miles (one way) will 
receive mileage at the rate of 30 cents/mile. Overnight accommodations will be 
negotiated between the host club and the Referees Society. 
 

Please note that tournament fees are negotiable, but only prior to the tournament. All bills 
for match fees will be mailed by the end of the season; the bills are due no later then 30 
days after receipt. 

 
6. Assignment of Referees to Matches 
 

Each club must submit their schedules to the Scheduler of the Referee's Society; the 
deadlines are August 1 for the Fall Season and February 1 for the Spring season. If a club 
fails to submit its schedule by these dates, referees might not be assigned to that club's 
matches. 

 
Teams must consult the on-line schedule and contact the assigned referee(s) with full 
details (time, directions) by Tuesday evening prior to a weekend match. If the contact is 
not made, the referee is subject to being re-assigned with no coverage to the unconfirmed 
game. If notification is late and the match is covered either with or without the originally 
assigned referee, an additional $30 assessment will be added to the RSV fee. 

 
Referees will not be assigned to matches where "rogue" clubs are participating (e.g., teams that 
are not members of any recognized rugby football union). 
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REFEREES SOCIETY OF VIRGINIA BY-LAWS 
 
 
I. Membership 
 

1. Qualifications. There shall be two classes of Members. Regular Members who shall 
have the right to vote and Honorary Members who shall not have the right to vote. The 
conditions for membership in the two classes are as follows: 

 
A. Regular Members. A Regular Member may be any individual who has refereed 
two games under the supervision of the Society. Regular Member status is 
designated by the Board of Directors, at their sole discretion. 

 
B. Honorary Members. An Honorary Members shall be any individual who may 
be designated by the Board of Directors as an Honorary Member of the Society. 

 
2. Withdrawal. Any Member may withdraw from the Society at any time by so notifying 
the President of the Society. Said Member shall continue to be liable for financial 
obligations to the Society accrued or accruing through the end of the Society's then 
current fiscal year. 

 
II. Meetings of Members 
 

1. Annual General Meeting. The Annual General Meeting of the Members of the Society 
for the election of the Board of Directors and for the transaction of such other business as 
may properly come before such meeting shall be held on such day in July, August, or 
September of the current year as may be designated by the Board of Directors or, if no 
such designation is made, on the last Sunday in August. 

 
2. Notice. The Recording Secretary shall give notice in writing of the Annual General 
Meeting to each Regular Member of the Society. Each such notice shall be mailed not 
less than seven and not more than sixty days prior to the Annual General Meeting and 
shall contain a general statement of the items of business to be considered at the meeting. 

 
3. Regular Meetings. Regular Meetings may be called at any time by the President of the 
Society. The purpose of the Society's Regular Meetings shall be principally for the 
training of the Regular Members in proper refereeing technique and all other business 
shall be conducted after the conclusion of the training session. Following the conclusion 
of the training session at such Regular Meeting, the Members may consider any business 
that may properly come before the Society, except that amendments to the Bylaws and to 
the Articles of Incorporation may only be considered at the Annual General Meeting, or 
at a Special Meeting. Written notice of a Regular Meeting need only be given if the 
Regular Meeting is not held at its customary time and location. A single written notice to 
all Regular Members of the Society is sufficient to alter the customary time and location 
of the Regular Meetings and such alteration shall not be considered an amendment of 
these Bylaws. 
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4. Special Meeting. At any time designated by the Board of Directors or by a majority of 
the Regular Members at a Regular Meeting of the Society, a Special Meeting of the 
membership may be called to consider amendments to the Bylaws or the Articles of 
Incorporation, to consider the recall of a Member of the Board of Directors, or to 
consider the appointment of a Regular Member to fill a vacancy on the Board of 
Directors. A Special Meeting to consider these matters shall be preceded by notice to the 
Regular Members of the Society in the manner provided for by II.2 of these Bylaws. 

 
5. Quorum. No business may be conducted at any meeting of the Society in the absence 
of a quorum. 

 
A. Regular Meetings. For purposes of a Regular Meeting, one-third (1/3) of the 
Regular Members of the Society present in person shall constitute a quorum. 

 
B. Annual General Meetings or Special Meetings. For purposes of an Annual 
General Meeting or a Special Meeting, one-third (1/3) of the Regular Members 
present in person. 

 
6. Voting. Each Regular Member of the Society shall be entitled to a single vote. 

 
A. Regular Meetings. Regular Members may vote in person, and not by proxy, at 
any Regular Meeting of the Society. Except as may otherwise be required by law 
or by these Bylaws, all matters acted upon at any Regular Meeting of the Society 
shall be decided by a majority of the votes cast by the Regular Members of the 
Society present. 

 
B. Annual General Meetings or Special Meetings. At any Annual General 
Meeting or Special Meeting, when prior written notice of the consideration of 
specific issues has been provided the Regular Members in the manner provided 
for by II.2 of these Bylaws, Regular Members may vote in person and not by 
proxy. Except as may be otherwise required by law or by these Bylaws, all 
matters acted upon at any Annual General Meeting or special Meeting shall be 
decided by a majority of the votes cast in person by the Regular Members of the 
Society. 

 
III. Board of Directors 
 

1. Designation. The Board of Directors shall consist of three elected Officers of the 
Society who shall be a President, an Allocations Secretary, and a Treasurer. 

 
2. Powers of the Board of Directors. The Board of Directors shall meet from time to time 
to consider administrative and substantive matters regarding the Society and take such 
action or make such recommendations as they deem appropriate. At the recommendation 
of any two Members of the Board, specific matters shall be referred to the whole Society 
for consideration at the next scheduled Regular Meeting. The provisions of II.2 of these 
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Bylaws do not apply when such a referral is made. 
 

3. Eligibility and Election. Members of the Board of Directors shall be elected from 
amongst the Regular Members of the Society. They shall be elected at the Annual 
General Meeting of the Society and shall hold office for one year and until their 
successors have been elected and qualified. In the event of a vacancy caused by 
resignation, removal or death, the Board of Directors may appoint a Regular Member of 
the Society to serve in the vacated position until the next Annual General Meeting, or 
until such time as a Special Meeting is called for the purpose of filling said vacancy, 
whichever first occurs. 

 
4. Duties of the President. The President shall be the chief executive and administrative 
officer of the Society. He shall be responsible for the timely and effective discharge of all 
directions of the Board of Directors or the Society. He shall preside at all meetings of the 
Society. He shall discharge his responsibilities for the training, promotion and allocation 
of Society referees through the Allocations Committee, of which he is the Chairman. He 
may, at his discretion, delegate responsibility for executing any decision of the Board of 
Directors or the Society to any Regular Member of the Society and he may appoint any 
Regular Member of the Society to serve in any administrative or executive capacity, 
provide only that the President may not delegate such duties or authority as he may have 
by virtue of his position on the Allocations Committee. The President shall represent the 
views of the Society in the deliberations of the Virginia Rugby Union. He shall perform 
such other duties as may be assigned him by the President or the Board of Directors. The 
President shall appoint head referees to local union tournaments. 

 
5. Duties of the Allocations Secretary. The Allocations Secretary shall function as the 
principal administrator for match allocations. He shall be responsible for maintaining a 
list of active, available referees, determining the schedule of Rugby matches in the local 
union, and, through the President and the Training Officer, assigning individual referees 
to matches in the local union. He shall be responsible for the timely and efficient 
communication of this information to local union clubs and to Members of the Society. 

 
6. Duties of the Treasurer. The Treasurer shall receive all moneys accruing to the 
Society, keep accounts, have charge of the funds of the Society and pay debts and 
discharge monetary obligations of the Society as directed by the President. He shall make 
an annual statement of the finances of the Society and present a proposed budget for the 
year at the Annual General Meeting. In the President's absence, he shall preside at any 
meetings of the Society. He shall perform such other duties as may be assigned him by 
the President or the Board of Directors. 

 
7. Removal. An Officer of the Society may be removed from office at a Special Meeting 
of the Society called for the purpose of considering such removal by a two-thirds (2/3) 
vote of the Regular Members of the Society voting in person. 

 
IV. Appointed Positions 
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1. Duties of the Training officer. The Training Officer shall be appointed by and serve at 
the discretion of the President. He shall assist in the allocation of matches. He shall be an 
evaluator of active referees within the Society, the chief trainer and educator of 
refereeing technique and philosophy and a clearinghouse regarding the interpretation of 
Rugby Law within the local Society. He shall be work with the President in the local 
union grading and promotion of active referees. He shall perform such other duties as 
may; be assigned him by the President or the Board of Directors. With concurrence from 
the President, he shall designate qualified Society Members for refereeing assignments 
outside the local union and designate qualified Society Members for consideration for 
advancement to the territorial union level.  

 
2. Duties of the Recording Secretary. The Recording Secretary shall keep and maintain 
the Society membership list. He shall be responsible for keeping the records of each 
meeting of the Society and for publication of a Society newsletter. He shall perform such 
other duties as may be assigned him by the President or the Board of Directors. He shall 
be responsible for communicating information regarding the Society's functions to local 
union clubs, local union officers, Society Members and territorial and national union 
officers in a timely and efficient manner. 

 
3. Duties of the Sportsmanship Chairman. The Sportsmanship Chairman shall be 
appointed by and serve at the discretion of the President. He shall be responsible for the 
accumulation of data concerning the Sportsmanship Award and will recommend the final 
determinations to the RSV President. He shall collect the point assessments for clubs 
from each referee for the Spring and Fall Seasons and will have the final results available 
to the President for final approval,  one week prior to the VRU Annual General Meeting. 

 
V. Amendments. The Bylaws of the Society may be amended in whole or in part at any Annual 
General Meeting or Special Meeting of the Society called for the purpose of considering such 
amendments upon a two-thirds (2/3) vote of the Regular Members of the Society voting in 
person. A duly noticed proposal for change need not be accepted or rejected in its entirety, but 
may be adopted with such modification as the Regular Members of the Society may deem 
appropriate. 
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REFEREES SOCIETY OF VIRGINIA SPORTSMANSHIP 
AWARD 

 
 
1. The Referees Society of Virginia and the Virginia Rugby Union will annually honor the clubs 
for the best jobs done in their interaction with the referees and contribution to the quality of 
rugby in Virginia. It is hoped that these awards will encourage improvement in the administra-
tive caliber of all clubs with the VRU. The annual award winners will be designated at the VRU 
Annual General Meeting. 
 
2. A rating system will be used by each match referee assigned by the RSV to determine the 
winners in the following three categories:  Club Men, College Men, and Club/College Women. 
The winning teams will receive a $150 credit on their annual VRU dues and a $100 credit 
towards RSV assigned referees for non-tournament matches. 
 
3. To determine the rating in each group, points will be awarded in 8 categories for each 
non-tournament match serviced by the RSV (please see the referee sportsmanship worksheet in 
the Appendix for information on the assessed items). The maximum number of points in a 
category will vary depending on the relative importance of that category. The final rating will be 
based on a club's average score over a calendar year, with final judgment and selection by the 
RSV. 
 
4. After each "A" match, the RSV assigned referee will complete the awards point worksheet. It 
will be sent to the RSV Awards Chairman at the completion of the season. (Note: See the 
FORMS Appendix for the Worksheet and Criteria for the award.) 
 
5. The decision of the RSV is final and is not subject to appeal. 
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ED AND SANDY LEE CUP SPORTSMANSHIP AWARD 
 
1. The Referees Society of Virginia will annually honor the club for sportsmanship during the Ed 
and Sandy Lee Cup for their contribution to the quality of rugby in Virginia. It is hoped that 
these awards will encourage improvement of all clubs with the VRU. The annual award winners 
will be announced at the conclusion of the tournament. 
 
2. The winning team will receive a $100 credit on their annual VRU dues. 
 
3. The decision of the RSV is final and is not subject to appeal. 
 



  
  
 

 
VRU Handbook 47 

Appendix A - FORMS 
 
 
The following pages include the following: 
 

1. Match Contract. The VRU does not require this form. However, this document will 
provide evidence in the event of a dispute between clubs in their scheduling process. 

 
2. CIPP Roster. The USA Rugby Football Union (USARFU) Club and Individual 
Participation Program (CIPP) is a requirement for all matches played in the jurisdiction 
of USARFU. As a member of USARFU, the VRU supports this program. The form (or a 
facsimile) is required for league matches within Virginia and will provide the facilitation 
of proof of membership.  

 
3. Event Application. This form is required for any club or organization that wishes to 
bid on the Ed & Sandy Lee Cup. It can also be used, on an optional basis, for clubs 
registering their tournaments with the VRU Vice President. 

 
The following forms may be obtained on-line: 

 
1. USA Rugby Participant Enrollment Application. Player registration may now be 
accomplished on-line; please go to http://www.usarugby.org 
 
2. USA Rugby Club Enrollment Application. Club registration may now be accomplished 
on-line; please go to http://www.usarugby.org 

 
3. Referees Expense Worksheet. Referees will report their weekly match expenses by 
going to: http://www.rugby.org/referees/refreport.htm 
 
4. Referees Sportsmanship Award Worksheet. Referees will report sportsmanship points 
with their weekly match expenses (http://www.rugby.org/referees/refreport.htm). 

 
5. Referee Report on Player Ordered Off The Playing Field. Referees will use the on-line 
form at http://www.rugby.org/referees/refcardreport.html to report all red cards and 
yellow cards.



 

 

VIRGINIA RUGBY UNION 
 

Match Contract 
 
 
Home Club:___________________________________________________________________ 
 
Visiting Club:__________________________________________________________________ 
 
Location:______________________________________________________________________ 
 
Match Date & Time:____________________________________________________________ 
 
Number of Sides:  ____________   League Match:  Y   N 
 
Other Stipulations:  _____________________________________________________________ 
 
______________________________________________________________________________ 
 
______________________________________________________________________________ 
 
 
Both clubs should retain a fully completed and signed copy of this contract for their records. Any 
cancellation of (or changes to) the contract must be agreed to by both parties and confirmed in 
writing. 
 
It is assumed that the undersigned are duly authorized representatives of their clubs with power 
to bind their respective clubs to the contract. 
 
On behalf of our respective clubs, the undersigned agree to the match details shown above. 
 
SIGNED: 
 
 
_______________________________Date_________________Phone_____________________ 
(Home Club) 
 
 
_______________________________Date_________________Phone_____________________ 
(Visitors) 
 
 



 

 

 
Virginia Rugby Union CIPP Roster 

 
Match Date:                                                  Location:                                                   Referee Name: 
 
Team: 
 
Pos 

 
Name 

 
CIPP ID # 

 

1 
 
 

 
 

   

 
2 

 
 

 
 

   

 
3 

 
 

 
 

   

 
4 

 
 

 
 

   

 
5 

 
 

 
 

   

 
6 

 
 

 
 

   

 
7 

 
 

 
 

   

 
8 

 
 

 
 

   

 
9 

 
 

 
 

   

 
10 

 
 

 
 

   

 
11 

 
 

 
 

   

 
12 

 
 

 
 

   

 
13 

 
 

 
 

   

 
14 

 
 

 
 

   

 
15 

 
 

 
 

   

 Reserves:     
 
 

 
 

 
 

   

 
 

 
 

 
 

   

 
 

 
 

 
 

   

 
 

 
 

 
 

   

 
 

 
 

 
 

   

 
 

 
 

 
 

   

 
 

 
 

 
 

   

 
 

 
 

 
 

   

 
I certify that the information supplied above is correct and understand that failure to comply with CIPP policy will result in disqualification 
and/or suspension of offending participants, including the undersigned. 
 
Captain Name (print) 

 
Date 

 
Captain Signature 

 
Telephone 

 
Captain Email 

 

 



 
 
 

  

VIRGINIA RUGBY UNION 
 

Event Application 
 
 
Proposed Event:_______________________________________ Date of Event:___________ 
 
Submitting Organization:_________________________________________________________ 
 
Event Coordinator:______________________________________________________________ 
 
Address:______________________________________________________________________ 
 
City/State/Zip:_________________________________________________________________ 
 
Home Phone:__________________ Work Phone:__________________ 
 
Contact Email Address: ______________________________________________________ 
 
Attach information regarding your organization's past experience in hosting events of this type 
during the last 24 months. 
 
Event Location 
 
Provide a map and directions to the field with the application. 
 
Name of Field/Park:____________________________________________________________ 
 
Location of Field/Park:_____________________ Field Owner:________________________ 
 
Length and Width of Field: _______________  Is the field covered with natural grass?  Y   N 
 
How many fields are available?____________________ 
 
Are there stands for spectators?  Y  N  Are rest rooms available?  Y  N 
 
Are changing facilities available?  Y  N  Will a scoreboard be available?  Y  N 
 
Will a spectator admission fee be charged?  Y  N  How much?____________________ 
 
Will a public address system be used?  Y  N  Will regulation goal posts be used?  Y  N 
 
Will water or common athletic beverages be available at no cost to the players?  Y  N 
 



 
 
 

  
 

Will there be an on-site medical facility?  If so, describe (doctor, nurse, EMT, ambulance, 
medical tent, etc.). Will a complete first aid be available?  Will suturing be available and by 
whom? 
 
_____________________________________________________________________________ 
 
_____________________________________________________________________________ 
 
_____________________________________________________________________________ 
 
Do any policies exist that would not allow the use of the field due to excessive rain?  If so, what 
is your contingency plan?  Describe the facilities that would be used if the primary location is 
not available. 
 
_____________________________________________________________________________ 
 
_____________________________________________________________________________ 
 
_____________________________________________________________________________ 
 
Lodging 
 
Hotel Name:___________________________________________________________________ 
 
Address:______________________________________________________________________ 
 
City/State/Zip:_________________________________________________________________ 
 
Contact Person/Telephone:_______________________________________________________ 
 
Distance from the field or facility:_________________________________________________ 
 
Cost of rooms:_________________________________________________________________ 
 
Describe any discounts or considerations the hotel will make for the event: 
 
_____________________________________________________________________________ 
 
_____________________________________________________________________________ 
 
_____________________________________________________________________________ 
 



 
 
 

  

Finances 
 
What is the entry fee for each team?_______________________________________________ 
 
Will there be any incentives for early payment?  If yes, explain.________________________ 
 
______________________________________________________________________________ 
 
Will there be any penalties for late submission of the fee?  If yes, explain.________________ 
 
______________________________________________________________________________ 
 
What compensation will the VRU or its member clubs receive should the host club receive the 
award?  (Note that if a dollar amount is offered and is not a fixed sum, but rather a function of 
the revenues realized by the host, the VRU may require an audit by the Executive committee. If 
the host club has promised a fixed sum, the VRU will require payment regardless of whether or 
not the host club realizes its projected revenues.) 
 
_____________________________________________________________________________ 
 
_____________________________________________________________________________ 
 
_____________________________________________________________________________ 
 
Logistics 
 
List the number of teams by type (Men's, College Men's, College Women's, etc.): 
 
_____________________________________________________________________________ 
 
_____________________________________________________________________________ 
 
Has the Referee Society of Virginia been notified of your referee requirements?  Y  N  
 
Kickoff Time (Day 1):_______________ Kickoff Time (Day 2):_______________ 
 
Ending Time (Day 1):_______________ Ending Time (Day 2):_______________ 
 
Time of Championship Final(s):___________________________________________________ 
 
What awards/trophies will be given to the competing clubs?____________________________ 
 
______________________________________________________________________________ 
 
Will CIPP cards be checked?  Y  N Will on-site CIPP registration be allowed?  Y  N 
 
Will there be a tournament social?  Y  N     Where/when?____________________________ 



 
 
 

  
 

 
______________________________________________________________________________ 
 
If alcoholic beverages are served, will underage individuals be allowed in the social?  Y  N 
 
If yes, please explain the measures taken to prevent underage drinking:__________________ 
 
______________________________________________________________________________ 
 
 
Please note: 
 

a. If this event is awarded to the offering club or organization, the VRU (a) does not 
waive any rights to event site media contacts or contracts and (b) may engage in fund 
raising or promotional activities on the event site. 

 
b. It is the responsibility of the host club to collect CIPP rosters and Insurance 
information and forward them to the VRU VP. 



 
 
 

  

Appendix B - USA Rugby Disciplinary Policy 
 

 
Please consult USA Rugby policy for disciplinary procedures. However, VRU Policy 

(effective January 2005) is that suspensions stemming from 15s matches will normally carry 
over into subsequent 15s matches, while suspensions stemming from 7s events will normally 
carry over into subsequent 7s events. Please note that this is normal policy and does not cover 
extreme or egregious offenses. 
 



MARFU FIELD DIMENSION REQUIREMENTS 
 
 
The inside and outside back covers show the maximum dimensions for rugby fields in both meters and yards. 
However, there are no minimum dimensions described. At the time of this publication, there is no minimum 
established by the VRU (other than a common sense one). 
 
Due to problems in MARFU-based league play and 7s Qualifiers, the MARFU Competitions Committee has 
established the following minimum standards for fields for MARFU leagues, MARFU Championship Events 
and MARFU 7s Qualifiers, effective 1/1/99.  
 
(Please note that the conversion from the metric system to the U.S. standard of measurement is rounded off; the differences between these figures 
and those in the Laws of the Game are that the latter are rounded up.) 
  

MINIMUMS FOR MARFU-BASED LEAGUE PLAY: 
 
Length (goal-to-goal): not less than 91m (99.5 yds) and not exceeding 100m (109.4 yds). 
Width: not less than 59m (64.5 yds) and not exceeding 70m (76.6 yds). 
Ingoal: not less than 8m (8.7 yds) and not exceeding 22m (24.1 yds). 
'22m line' will be 22m (24.1 yds) from the goalline. 
'10m line' will be 10m (10.9 yds) from the mid-way line. 
'5m from touch' will be 5m (5.5 yds) from the touchline. 
'15m from touch' will be 15m (16.4 yds) from the touchline. 
'5m from goal' will be 5m (5.5 yds) from the goalline. 
 
MINIMUMS FOR MARFU CHAMPIONSHIP EVENTS OR 7S QUALIFIERS: 
 
Length (goal-to-goal): no less than 91m (99.5 yds) and not exceeding 100m (109.4 yds). 
Width: not less than 63m (68.9) and not exceeding 70m (76.6). 
Ingoal: not less than 10m (10.9 yds) and not exceeding 22m (24.1 yds). 
'22m line' will be 22m (24.1 yds) from the goalline. 
'10m line' will be 10m (10.9 yds) from the mid-way line. 
'5m from touch' will be 5m (5.5 yds) from the touchline. 
'15m from touch' will be 15m (16.4 yds) from the touchline. 
'5m from goal' will be 5m (5.5 yds) from the goalline. 
 
Notes: 
 
1. The MARFU Competitions Committee WILL consider applications for variances on a case-by-case basis. if a variance is requested, they will need a 
full description, including metric measurements, slope, grass, obstructions, and goalposts; photos or drawings will be needed. 
 
2. There shall be no dangerous obstructions or holes on the pitch between the touchlines and the endlines. 
 
3. Goal post pads are required and must be at least 2 inches thick. 
 
4. Protests about goal posts must be accompanied by photographs taken from in front of the goal posts and looking down the goal line and directly in 
front of the posts, while protests about fields must be accompanied by measurements taken with a tape measure and/or a description of what is being 
objected to. 
 
5. All clubs shall have the opportunity to comment on opponents established pitches prior to the season. The Competitions Committee may order that 
corrective action be taken, or a new pitch located. New pitches shall be described to the Competitions Committee, including photographs, which shall 
rule on their suitability. 
 
6. Complaints regarding field grade or slope will be handled on a case-by-case basis. 
 
7. Minimum dimensions do not include the required touchline restraint. The touchline restraint shall be a minimum of 5m from the touchline and will be 
goalline-to-goalline. Both sides are not required for the touchline rope if one side of the field is expected to be sparsely populated. If a field is 
widened/created to the minimum dimension putting the touchline close to a dangerous obstruction (example: a drinking fountain), that object cannot be 
closer than 2 meters to the touchline; between 2 and 5 meters from the touchline, they must be padded; obstructions further than 5 meters from the 
touchline are okay and do not need any padding; obstructions within two meters of the endline do not need to be padded; obstructions further than 2 
meters from the endline are okay and do not need any padding; obstructions within the ingoal will be considered on a case by case basis, but if allowed, 
will require padding.  
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THE PLAYING AREA




